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ITos102keHHe 0 BeJeHMH XPAHEHHH TPYA0BbIX KHHKEK B
MIOBY uentpa pa3BuTHs pebeHKa-aeTckoro caga Ne86

I. O6mme noJioxeHus:

1.Hactosimme TIlonokeHnWe yCTaHAaBIMBAIOT MOPSJOK BEJCHHS W XpaHEHHS
TPYAOBBIX KHIKEK, @ TakKe NOPSIOK U3rOTOBIEHHs O/IaHKOB TPYAOBON KHHMKKH H
obecrieyeHuss HWMH paborojarenedd B MyHMIMIANBEHOM  JOIIKOJIBHOM
06pa30BaTeIbHOM OIOKETHOM YUpeKASHHUH LIeHTpa pa3BUTUA pebeHKa —IeTCKOro
cama Ne86 (manee MJIOBY) ycranaBnuBaeT NOPAAOK BEACHUS M XpaHEHUSA
TPYAOBBIX KHWXEK, BbIZIauy AyOMKaTa TPYAOBOH KHMXXKHU U TPYIOBOW KHIKKH IIPH
YBOJILHEHMH WM NpU Nojade pabOTHUKOM 3asBlIEHHMs O MPEJOCTaBICHUH €My
pabGoToaTeneM CBEeICHUN O TPYAOBOH NEATEIEHOCTH B COOTBETCTBUH!

-Co crarbeit TpynoBoro komekca Poccuiickoit  ®enepammu  (CobGpanwue
3akoHomaTenscTBa Poccuiickoi @enepanuu, 2002, N 1,ct. 3,2019, N 51, ct. 7491)
-IToctanosnenne IlpaBurensctBa P® or 24.07.2021 Nel250 «OG otaenbHBIX
BOTIPOCAX, CBA3aHHBIX C TPYAOBBIMH KHIKKaMH, U NIPU3HAHUN YTPATHBIIMMH CHITY
HeKoTOphIX akToB IIpaBuTtenscTBa P® 1 OTAENBHBIX 10I0)KEHHA HEKOTOPBIX aKTOB
IIpaButenscTBa PO».

-TIpuka3 MHHHCTEpCTBa TpyAa M COLMaNbHON 3ammThl Poccuiickor denepaiyu
Ne320H ot 19.05.2021r. «O6 yTBepkaeHuH GOPMBI, IOPsAKa BeIeHHs U XpPaHECHUS
TPYAOBBIX KHUKEK.

2. PaboTomaTens BeneT TPYAOBBE KHIKKA Ha Kakaoro pabOTHHKa,
npopaboTaBIIero y Hero CBbille MATH JHEH, B cly4ae, Kornaa pabGoTa y JaHHOTO
pa6oTozaTens sBIsETCs Al paGOTHUKA OCHOBHO# (32 HCKIIOYEHHEM CITyaeB, CIi
B cooTBeTcTBHH ¢ TpynoBeM KojekcoM Poccuiickoii ®enepaiuu, HHBIM
(emepaTbHBIM 3aKOHOM TpYZAOBas KHMXKKa Ha paboTHMKa He BeeTcs (He
oopmnsiercs).

[To >Ke/TaHMIO AUCTAHIIMOHHOTO PabOTHHKA CBEIEHHS O €10 TPYAO0BOH NeATENBHOCTH
BHOCATCS paboToaTeneM B TPYJOBYIO KHUKKY NPH yCIIOBHM €€ IpelOCTaBICHI
paGOTHHKOM B TOM 4YHCI€ IyTeM HaNpaBieHHs IO MOYTe 3aKa3sHBIM IHCHMOM C
yBeIOMJIEHHEM (32 MCKIIOYEHHEM CIly4aeB, €Cli B COOTBETCTBHM C KopnexcoM,
MHBIM (hefiepabHBIM 3aKOHOM TPY0Basi KHHKKA Ha pabOTHHKA HE BEJIETCH).
3.3ampEcH aT BO BCEX pasjienax TPYIOBBIX KHWKEK IPOM3BOAATCS apabCKMMK
nudpaMu (YUCIIO U MECHI] - IBy3HAYHBIMH, I'OJ - YeTHIPEX3HAYHBIMH).



3amucu peKoMeHIyeTcs IPOM3BOAUTE aKKypaTHO, CBETOBOJOCTOMKMMH YepHHUIAMH
(macToM, Kpackoi, rejiemM) 4epHOro, CHHEro WK duoneToBoro uBeTa U 6e3 Kakux-
m100 coxpamenuii. He nomyckaercs mucats "np." BMecTo "mprkas", "paci." BMecTo
"pacnopsbkeHne", "mep." BmecTo "nepesenen". Takxke 3amucu MOI'yT OBITh
TOMHOCTRIO HITH 9aCTHYHO NPOM3BENEHBI C HCIONb30BAHUEM TEXHUYECKHX CpencTB
TIYTEM IepeHoca KpacUTe/IeH HiIK B BUJE OTTHCKA IUTaMNa (TedarH).

4.B TpynoBy10 KHHXKKY BHOCSTCS CBEJICHHS O paboTH¥Ke, BBIONHsIEMOM UM paboTe,
TICpEBO/C Ha APYTyIO MOCTOSHHYIO paboTy U 06 yBOJIBHEHHH paGOTHHKA, a TaKKe
OCHOBAHHA IpPEKpAIleHHs TPYIOBOrO IOroBOpa M CBEIEHHS O HAIPaXACHHH 3a
ycrexu B pabore.

>.CBeJleHns O B3BICKAaHUSAX B TPYAOBYIO KHUKKY HE BHOCATCS, 332 HCKIIOYEHUEM
CJIy1acB, Koraa MUCUMINTMHAPHBIM B3bICKAaHHEM SIBJISETCS YBOJIBHEHHE,

6. TpynoBele  KHMXKU BEAYyTCA Ha TOCYHapCTBEHHOM s3bike Poccuiickoii
Denepauuy, a Ha TEPPUTOPHU pecny6nuku B cocraBe Poccuiickoii Denepanyu,
YCTaHOBHBIIIEH CBOH T'OCYNapCTBEHHBIH $3BIK, O(GOPMIEHHE TPYAOBBIX KHHXKEK
MOXET HapANy € rocy 1apCTBEHHBIM s13bIKOM Poccuiickoit ®enepaluy BecTUCE U Ha
I'OCY1apCTBEHHOM SI3bIKE 3TOH pecIyGIIMKH.

IL. 3anonnenne cBeaennii o paborauke
/.I3MeHeHUs 3aHcell B TPYAOBBIX KHEXKKAX O (bamuIHH, IMEHH, OTYECTBE M HaTe
POKACHHS NIPOM3BOISATCS HA OCHOBAHWH I1aCIOPTa, CBHIETELCTB O POXKIECHHH, O
perucTpanui Opaka, O pacTOpKeHHH 6paka, O IepeMeHe MMeHH M ApYTHX
AIOKYMEHTOB 1 CO CCBUTKOH Ha UX HOMED, 1aTy M OpraH, BBLIABIIMMH JOKYMEHT.
YKa3zaHHbIE W3MEHEHHs BHOCATCS HA IIEPBYIO CTpaHHIly (TUTYNBHBIM JIHCT)
TpyA0BO#l KHIKKM. ONHOM 4epToil 3auepKUBaEeTCS MPEKHSL GamMuiIHs WM UM,
OTYECTBO (NpH HAJIMYKM), IaTa POXKAEHHUS U 3alMChIBAIOTCS HOBbIE HaHHbIe. CCBLIKH
Ha COOTBETCTBYIOLIME NOKYMEHTHI JENalOTCs Ha BHYTPEHHEH CTOpOHE O6I0KKH
TPYIOBOH KHH)KKH M 3aBEPSIOTCS MOMNMCHI0 paboTomaTenss WM CIelMaTbHO
YIOTHOMOYEHHOIO MM JIMLA M [1€YaThi0 OpraHM3alMu (WM IEYaThiO KaJpOBOW
CI1yKOBI) (TIpH HAIWYHH TI€YATH).
8.M3MeHeHue (OOMONHEHME) Ha NEPBOM CTpaHHIle (THTYIBHOM IIHCTE) TPYAOBOM
KHHIKKH 3aITHCeH O MOTy4EeHHBIX HOBBIX 00pa3oBaHuy, MPOGECCHH, CIIEITHATBHOCTH
OCYLIECTBIAETCA ITyTeM JOMNOJHEHHs MMEIOIUXCs 3anuceidl (eclid OHH yKe
MMEIOTCS) WIIH 3alOJIHEHMS] COOTBETCTBYIOIIMX CTPOK 6e3 3auepKUBaHHA paHee
BHECEHHBIX 3aIlUCEeH.

I11. 3anoiHeHHe cBeeHuii 0 paGore

9.Bce 3amucu o BeINoOMHAEMOH paboTe, epeBojie Ha APYTyIO MOCTOSHHYIO paboTy,
KBAIH(UKALIMK, O Harpa¥eHHsX, NPEIyCMOTPEHHbIX HacTosmuM I[lopsakom,
BHOCATCS B TPYJIOBYIO KHMXKKY Ha OCHOBaHMH COOTBETCTBYIOIIErO IIPHKa3a
(pacniopsbKeHHs) MJIM MHOTO pellieHus paboToaarelis He mosjHee 5 pabouyux qHEH,
a 00 yBOJIbHEHHUH - B JIEHb YBOJIbHEHHS W JOJKHBI TOYHO COOTBETCTBOBATEH TEKCTY
npHKa3a (pacrnopsKeHus).

10.B rpade 3 pasnena "Cpenenus o paGore" Tpyn0BOM KHMKKM B BHJIE 3ar0JIOBKA
YKa3bIBa€TCs IIOJIHO€ HAMMEHOBAHWE OpraHW3alli¥, a TakKkKe COKpallleHHOe
HaWMEHOBaHME OpraHu3aluy (TMIPU €ro HaIHYHH).



Tlox 5TM 3arolioBKOM B rpade 1 cTaBHTCs TIOpSIIKOBBIM HOMED BHOCUMOM 3aIUCH,
B rpafe 2 yKa3blBaeTCs JaTa npueMa Ha pabory.

B rpade 3 jenaercs 3amuCh O NpPUHATHH WIA Ha3HAYEHWM B CTPYKTYypHOC
noJpas/ielieHAe OpraHu3alyy ¢ yKasaHHeM €ro KOHKPETHOTO HaMMEHOBaHHUs (eCiu
ycrosue 0 pabore B KOHKPETHOM CTPYKTYPHOM MOJIpa3/ieleHu! BKJIFOYEHO B
TpYAOBOK JIOTOBOp), HAWMEHOBaHUA JOJLKHOCTH (paboTsl), CHENHATBHOCTH,
npodeccur ¢ yKa3aHHEM xpaM(uKanyy, a B rpady 4 3aHOCATCA laTa M HOMED
npHKasa (PacropsKeH s ) Wil HHOTO PELCHIA paboTozareis, COrlIaCHO KOTOPOMY
paGOTHHUK MPUHAT HA pabory.

Ecnu pabGoTHMKY B TEPHON paGoTHl TPHCBAaUBACTCS HOBBIM pa3psan, Kiacc,
KaTeropus, KJIacCHbIA YUH, TO 06 5TOM TPOM3BOAMTCSA COOTBETCTBYIOIIAsA 3AMHCD.

Y craHOBJIEHHe PaGOTHUKY BTOPOH H nocienyiomel TpohecchH, CHenHalbHOCTH
pav KBauuUKaLUM¥ OTMEYaeTcs B TpyHOBOW KHMXKE C yKasaHHeM paspsijiob,
KJIaCCOB WJIM WMHBIX KaTeropuil 3THX npodeccui, CcrienManbHOCTeH WM ypOBHEH
KBaTH(pHUKALIKH.

B ciydae NpW3HaHHMS BPEMEHHOI0 MEpeBo/ia NIOCTOSHHBIM, B TPYJAOBYIO KHHIKKY
BHOCHUTCS ClIeyIolas 3aluch: B rpade 1 pasgena "CseneHus o pabote" cTaBUTCA
MOpAAKOBBIM HOMEp 3aluCH, B rpade 2 craBUTCA NaTa ¢dakTHYHOrO Haydana
MCIIOTHEHUS paOOTHHKOM o6s3aHHOCTEH B CBS3M C BPeMEHHBIM IIEPEBOJIOM, B rpade
3 yKa3plBaeTCsi HAWMEHOBaHWE CTPYKTYPHOIO moJipa3/ielieHysl OpraHu3alud €
yKa3aHWeM er0 KOHKPETHOTO HauMeHOBaHMA, HaMMeHOBaHUS JOKHOCTH (paboThi),
CIIeMAIbHOCTH, TpodeccHu ¢ yKasaHHEM kpanmubuKaimy, B rpadgy 4 3aHOCATCH
maTa ¥ HOMEp IpHKasa (pacnopsKeHWs) WM MHOTO PElIeHNS pabGoToznarens, Ha
OCHOBAHMA KOTOPOro pabGOTHHK OBLT BPEMEHHO mepeBefeH M Ha OCHOBaHWM
KOTOpOro pabOTHUK NEPEBE/CH Ha MIOCTOSTHHOM OCHOBE.

11.Tlo enaHuio pabOTHAKA 3aMUCh B TPY/OBYIO KHIKICY cBemeHuii o pabore 1o
COBMECTHUTENBCTBY TMPOM3BOAUTCA IO MECTY OCHOBHOM paboThl Ha OCHOBaHHH
JIOKYMEHTa, TOATBEPK/IAIOIIEro paGoTy 1O COBMECTHTEIBLCTBY. B ciyuae, eciu
paGOTHHKY TOTpeOOBANIOCH BHECTH samuch 0 paboTe MO COBMECTUTENLCTBY, M OH
[IpX 3TOM He OCYLIECTBIAET TPYAOBYIO [eSTeNLHOCTD, ISl BHECEHHU TaKO# 3aIUCH
OH BrpaBe 0OpaTUTBCA K paborojarelo, y KoToporo oH OCyIIECTBIIST paboTy 1o
COBMECTHUTENIECTBY.

3anucy o mpueMe Ha paboTy 1o COBMECTHUTEIBCTBY, O MEPEBOAC U 06 yBOJIbHEHUH
MOTYT BHOCHTCS B TPYJOBYIO KHWXKKY KaK B XPOHOJIOTHYECKOM MOpske, TaK ¥
6rokami (OJJHOBPEMEHHO O TPHEME YBOJILHEHHH) T10CIIE YBOILHEHUA 13 KaX 10
opraHM3alli Ha OCHOBAHUH JOKYMEHTa, COJIEpXKallero CBEJCHMI O npuemMe Ha
paboTy M O NpeKpalleHnH JAHHOTO TpY[IOBOTO AOrOBOPA. Ilpu 3TOM 3amHCh O
paboTte 1O COBMECTUTENLCTBY BHOCHTCS TaKXke B TeX Cliydasx, Korua pabota 1o
COBMECTHTENILCTBY MMela MECTO 110 TpyHOYCTPOHCTB K paGoToznaremo, pabora y
KOTOPOTO /ISl pabOTHUKA ABNACTCA OCHOBHOM.

12.B pasumenax "CseneHus O pabore" u "Cpenenus O HarpaxIeHuu" TPYAOBOH
KHVKKY 3auepKuBaHHWe paHee BHECEHHBIX HeTOYHBIX, HEMpaBU/IbHBIX MM HHBIX
MprU3HaHHBIX HeeiCTBUTEIbHBIMA januceii He JIOMyCKaeTCA.

B TakoM e TOpsAKe MpH3HACTCHA HeIefiCTBUTEIPHON 3aliCh 00 yBOJIBHECHHH,
nepeBojie Ha APYTylO MOCTOAHHYIO pabory B ciydae MNpU3HAHHA HE3aKOHHOCTH
yBOJIBHEHHMS WM [epeBoja CaMiM paGoTozarteieMm, KOHTpOJIbHO-Ha/I30PHBIM
OpraHoM, OpraHoM IO PacCMOTPEHHIO TPYIOBBIX ~CHOPOB WIA CYIOM H



BOCCTAHOBIEHMs Ha TpeKHe# paboTe Wi y3MeHeHus: GOpMyJITMPOBKA MPUIHHbI
yBOJIGHEHYS.

13 Eciu 3a BpeMs paboThl paboTHUKE Ha¥MEHOBAHNE OpraHM3aliy H3MEHACTCH, TO
06 3TOM OTHENBHOM CTPOKOH B rpade 3 paszaena "Cpenenus o pabore" TpyaOBOH
KHIOKKH ienaeTcs 3amuce: " Opranusalis (HaMMeHOBaHHUe, JaTa reperMeHOBaHNMS )
riepeiMeHOBaHa (HOBOE HAaMMEHOBAHHUE opranu3anys)”, a B rpade 4 mpocTaBIAeTCA
OCHOBaHHE NeperMeHOBaHusA - TIPHKa3 (pacriopsiKeHHe) paboTojaTens Wix MHOE
pellleH e, ero faTa i HOMEP.

14 3anucu O npodeccHoHaIbHOH ciyxeOHON ~ eATENBHOCTH B BUJIE
rocyIapCTBEHHOH rpak/IaHCKON U MYHHULAIIATBHON ciy*0bI, BOSHHOH CITy OBl ¥
rocy/1apCTBeHHOH cmyxGpl  MHBIX ~ BHJOB, KOTOpble ~ yCTaHABIMBAIOTCA
(heiepabHBIMK 3aKOHAMH, BHOCS'TCS B TPYJOBYIO KHIKKY 110 MECTY NPOXOXKIEHUS
cIyKOBl C y4eTOM ONOKEeHHH COOTBETCTBYIONINX (he/iepalbHbIX 3aKOHOB, MHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, yCTaHaBIHMBAIOWIMX TOPATIOK IIPOXOXKJICHHUS
rocyJapCTBEHHOH CITyKOBI.

CBejieHus O TPY/IOBOM IEATENLHOCTH OT/IETBHRIX KaTeropyii 3aperuCTpUpOBaHHbIX
JWL, OMNpeJeJeHHBIX TPUKa3oM Muntpyza ot 24.08.2020 N 5331 "06
yTBEPKJICHAH ocobeHHOCTEH NpeICTaBIeHHUA CBeJIeHHH O TPYAOBOH JeATEIbHOCTH
roCylapCTBEHHbIMM ~ OpraHamMu B OTHOLICHWHM  OTJAENbHBIX KaTeropuH
3aperiCTPUPOBAHHbIX mun" (3apeructpupoBad MHHIOCTOM Poccun 29.09.2020,
perucTpanMoHHbli N 60072), a TaKKe JHII, OCYIIECTBIAIOIIX BOEHHYIO CITyX0y H
rocy/1IapCTBEHHYIO cmyx0y WHBIX BHJOB, 32 HCKTIOYEHHEM  CBEJICHUH
COCTARIISIONMMX TOCY/IaPCTBEHHYIO TaiHy, BHOCITCA Tpy yBOJILHEHUH CO CIyXO0Bl,
ecnu BeneHue (BblI@4a) TPYHOBBIX KHIDKEK peayCMOTPeHO  (enepanbHbIMA
3aKOHAMHM,  PETYJIHMDYIOIAMH  TIPOXOXNJICHHE COOTBETCTBYIOIIEro  BHJA
rocy1apCTBEHHOM CIyxKOBI.

153amMcd B TPYAOBYIO KHIXKKY O MpHIHHAX yBonbHEHMs (IPEKpAICHUs
TPYA0BOIO JIOroBopa) BHOCATCS B TOYHOM COOTBETCTBHM C (GopMyIHPOBKaMH
TpypoBoro kojaekca Poccuiickoii @enepalny WI¥ WHOTO (emepanpHOro 3aKOHa B
clielyIolIeM MOpsaKe:

B rpade 1 cTaBUTCH [OpAJKOBEIH HOMEp 3allMCH; B rpade 2 yKkasplBaeTCs Jara
yBOJIbHEHHs (IPEKpalleHHs TPYAOBOTO norosopa); B rpabe 3 fenaeTcs 3anuch 0
pUYMHE YBOJIBHEHUA (mpekpaleHus TpyA0BOTO JoTOBOPA); B rpade 4 yKasbIBacTCi
HapMeHOBaHHe NOKYMEHTa, Ha OCHOBAHHMH KOTOpOTrO BHECEHa 3alluCh, - npuUKa3
(pacTopsuKeHUe) HTM MHOE PeLICHHC paGoTozaTens, ero aara 1 HOMEp.

16.JlaToM yBOJIbHEHUS (TpeKpalieH#s TPyA0BOro J0roBOpa) CYATACTCS Trioclie THAK
NeHb paboTHI, €CIU MHOE HE yCTaHOBNEHO (enepanbHbM 3aKOHOM, TPYAOBBIM
JOFOBOPOM KIIA COITIAIIEHHEM MEXKIY paboToaareneM 1 paGOTHHKOM.

17 Ilpu nmpexpameHun TpyZOBOIO JIOroBopa 1o OCHOBAHMAM, TpelyCMOTPEHHBIM
yacThio TepBoi cratbu 77 TpymoBoro Kojekca Poccuiickoii ®eneparmn (32
JCKIIOUEHHEM CIIydaeB pPacTOPKEHUS TpyOBOTO JOTOBOpa MO WHULIAATHBE
paboronatens ¥ IO oBCTOSTENbCTBAM, He 3aBHCAIM  OT BOJIA CTOPOH
(MyHKTBI 4 A 10 yacTy TIepBO# yKa3aHHOH cTaThi), B TPYAOBYIO KHUKKY BHOCHUTCSA
samuch 06 yBOJbHEHHH (TPEKpalCHUH TpPYA0BOTO JoroBopa) co CCBUIKOM Ha
COOTBETCTBYIOLIUHA IMYHKT 4acTH riepBOM yKa3aHHOH CTATBH.

[Ips pacTOpXeHHH TPYAOBOTO joroBopa 10 HHMIMATHBE paboTHHMKa TIO
OCHOBAHHUAM, MPELYyCMOTPEHHBIM 3aKOHO/IaTeIbCTBOM Poccuiickoi ®enepaiuy, €




KOTOPBIMH CBSI3@HO NPEJI0CTAB/IEHUE OTPE/ICTICHHBIX JILTOT H IPeUMYIIECTB, 3aIIUCh
06 yBonpHeHMM (TIpeKpallleHWH TPYAOBOTO JoroBopa) BHOCHTCS B TPYAOBYIO
KHIDKKY C yKa3aHUEM 3THX OCHOBaHMM.

|8.JIpu pacTOpXKeHHWH TPYAOBOTO [OroBopa o pHULUaTHBe paboromarens B
TPYIOBYIO KHMXKY BHOCHTCS 3aIHCh 06 yBOJIBHEHHHU (IIPEKpallCHHH TPYAOBOrO
JI0roBopa) CO CCBUIKOW Ha COOTBETCTBYIOLIMH IOAMYHKT, MyHKT HacTH
nepBo# crathy 81 TpyaoBoro Kojckca Poccuiickoit Pepmepauuu 1uOO HHBIE
OCHOBaHHsSI PACTOpKEHHMs TPYJOBOTO JOroBopa Io WHHLHMATHBE paboTojarens,
npeayCMOTPEHHBIE 3aKOHO/1aT€JILCTBOM Poccuiickoi Denepaliyu.

19 ITpy nmpeKpalleHuH TPYAOBOTO A0roBopa o 06CTOSTENLCTBAM, HE 3aBUCALIMM
OT BONM CTOPOH, B TPYJOBYIO KHIDKKY BHOCHTCH 3allMCh 06 OCHOBaHMAX
TIpeKpallieHus TPy AOBOro I0roBopa co CCBUIKO#M HA COOTBETCTBYIOLIMHI IyHKT 9aCTH
IIepBOM CTATHU 83 Tpya0oBOro KojieKca Poccuiickon @enepaluu.

20Ilpu mnpeKpalieHWd TPYAOBOro  J0ToBOpad no JApyrWM  OCHOBAaHMSM,
TpeayCMOTPEHHBIM TPYJIOBBIM KOJIEKCOM Poccuiickoit ®enepalid MM WHBIMH
deiepabHBIMA 3aKOHAMH, B TPYAOBYIO KHIKKY BHOCHTCS 3aIich 00 YBOJIbHEHUH
(mpekpalieHuy TpyJA0BOIO JIOTOBOpA) CO CCBUIKOH Ha COOTBETCTBYIOUIME CTaThiO,
9acTh CTAThH, MyHKT CTaTbd TpyAOBOTO KOJEKCa Poccuiickoii @ezepanud UK
uHOro (peaepanbHOro 3aKoHa.

21 .Ilpu yBoibHEHUH (TIpEeKpallleHuH TPyA0BOro JIOTOBOpa) B CBA3M C IEPEBOJOM
paGoTHMKA Ha JAPYTyIO MOCTOSHHYO paboTy K Apyromy paboTOAATeNO (B mpyryo
opranuzauyio) B rpape 3 pasnena "Cpenenuss 0 pabore" TPYHOBOH KHHKKH
yKa3bIBaeTCsl, B KAKOM IOPSA/IKE OCYIIeCTBIACTCAH nepeBojI: 1o Tpockbe paboTHHKA
WIH C ero corjiacusi, ¥ HauMEHOBaHHWE OpraHu3aluh WIH MH/IVBUIyalbHOTO
TIpeAripUHEMATE]Is Ky/a IepeBOUTCA pabOTHHK.

[Tpu mpueMe Ha HOBOE MECTO paboThI B TPYHOBOH KHMIKKE paboruuka B rpade 3
paszena "Cenenus 0 paGore” fenaeTcs 3aluch, npenycMoTpeHHas ab63aneM 1
nyHkta 10 HacTosmero Ilopszka, ¢ yKa3saHHEM [Ip¥ 3TOM, YTO PabOTHHK NPHHAT
(Ha3HayeH) B NOPs/Ke NEPeBOAA.

22 Ilpu yBoibHeHMH (NMPEeKpalleHHH TPyAOBOTO [IOTOBOpa) B CBSA3M C MEPEXO/IOM
paGoTHHKa Ha BbIOOPHYIO paboTy (HOKHOCTB) K IpYromy paboTomaremo (B
IPYTyI0 OpraHM3aliio) B TpyHOBOH KHHKKE JENaeTCs 3aluch. "VBOJIeH B CBS3H C
mepexofioM Ha BBIGOPHYIO paboTy (JOMKHOCTB) B (YKa3biBACTCS Ha¥MEHOBaHHE
OpraHu3alyu), IYHKT 5 yacTH HepBoii cTaThi 77 TpyNOBOTO xoaekca Poccuiickoi
deneparun’.

Ha HOBOM MecTe paGoThl IOCIe yKa3aHWs TOJHOTOo HayMeHOBaHKs BBIOOPHOTO
opraHa, a TaKxe COKpalIeHHOIO HAaMMEHOBaHHsS BHIOOpHOTO opraHa (TpH ero
pamuuuu) B rpade 3 pasuena "CpefeHH O pabore" TpPYHOBOH KHIKKH J€IACTCH
3aIich O TOM, Ha Kakyio paboty (HOMKHOCTH) M30paH paboTHHK, a B rpade 4
yKa3bIBaeTCs PelIeHHE BEIGOPHOTO OpraHa, jaTa ¥ HoMep €ro IPUHATHA.

22 [lpu mpekpalleHud TpyAOBOTO Jorosopa C pPabOTHUKOM, OCYXACHHBIM B
COOTBETCTBMH C IPHTOBOPOM Cy/a K JIMIICHHMIO IpaBa 3aHUMAaTh OIPEJEICHHBIC
JHOJKHOCTH HIIM 3aHMMAaThCH ompe/eieHHO# IesATeNbHOCTHIO A HE OTOBIBILIMM
HaKa3aHue, B TPYAOBYIO KHHXKKY BHOCHTCS 3alHCh O TOM, Ha KaKOM OCHOBaHHH, Ha
KaKo# CPOK M KaKyto JIOJKHOCT OH JIMIICH [paBa 3aHUMATh (KaKo# AeATeIbHOCTBIO
JIVIIEH [IpaBa 3aHUMAThCS).




74 3amucy, BHECEHHbIE B TPYAOBYIO KHWKKY JIHIL, 0CBOBOXKIEHHBIX OT PabOThI
(nomKHOCTH) B CBA3H C HE3aKOHHBIM OCYXICHUEM mubo OTCTpPaHEHHBIX OT
JIOMKHOCTH B CBA3H C HE3aKOHHBIM NIPUBIICICHUEM K YroJIOBHOM OTBETCTBEHHOCTH,
YCTaHOBIIEHHBIMA  COOTBETCTBCHHO onpaBiaTeNbHBIM  IIPUTOBOPOM 6o
TOCTAHOBNEHHEM (ompeneneHreM) O TPEKpallCHIN YrOJIOBHOTO Jena 3a
OTCYTCTBHEM COOBITHA TPECTYNICHUA, 33 OTCYTCTBHEM B JESHMHM COCTaBa
NpecTyTUIEHMS MK 3@ HE/IOKa3aHHOCTBIO HX y4acTHs B COBEPIICHHH NPECTYTIICHNA,
IPU3HAIOTCS HEJIEUCTBUTENbHBIMH.

Pa6oronarens MO MHUCBMEHHOMY 3asBJICHHIO paboTHHKA BBIJAET eMY nyOnuKkaT
TPYIOBOH KHHIKKH Ge3 3amucH, MPU3HAHHOU nenedicTBUTeNbHOM. JlyOmukar
TPyHIOBOW KHMKKH BBIIAETCS YKa3aHHBIM JWIaM B COOTBETCTBUM C HACTOANINM
[TopsiiKOM.

IV. 3ano/iHeHHe CBeleHHH 0 HarpaxIeHHH
25B TpYHOBYH KHWXKKY BHOCATCA cleoylolmue CBEJEHHA O HarpaxJIeHuU
(MOOLIPeHHH) 33 TPYAOBbIE 3aCITYTH:
4)0 HarpaXJeHUH rocyaapCTBEHHBIMH HarpajaMi, B TOM 49HCjie O TPHCBOCHHUH
rocyapCTBEHHBIX MOYETHBIX 3BaHui, Ha OCHOBAHMY COOTBETCTBYIOUIMX yKa30B M
MHBIX pEIeHUH;
$)o HarpaxJeHWH HarpajaMu [Ipe3useHTa Poccuiickoyt @enepauuu H
[TpaBUTENBCTBA Poccuiickoit  ®enepaumu, HarpajiaMu denepanbHbIX  H
pernoHajbHBIX OPraHoB BIIACTH, OPraHoB MECTHOT'O CAaMOYTIPaBJIeHHs, TPOHCOI030B
(B OTHOLIEHHH YJICHOB npo)cor030B);
B)0 HarpaXJeHHH MOYETHHIMH IpaMOTaMH, Harpy/JHBIMHM 3HAaKaMM, 3Ha9KaMH,
JATTIOMaMH, TIPOM3BOIMMOM PabOTORATENIAMY;
rjo Apyrux BHAax TOOLIPEHHMA, TIpelyCMOTPEHHBIX ~ 3aKOHOAATEIIHCTBOM
Poccuiickoit ®enepauuy, a TakKke KOIJIEKTHBHBIMH JI0roBOpaMH, IpaBHIIaMH
BHYTpPEHHEr0 TPY/OBOTO pacmopAKa, yCTaBaMH¥ ¥ TOJIOXKEHUAMMU O JHCIATIIHHE.
26.JTopsioK BHECEHHUS CBeCHMI O HarpaXIeHHH creytonmii: B rpade 3 pasjena
"CpejieHUs. O HATPaXICHUH" Tpy/JOBO# KHWKKA B BHJE 3aronioBka yKa3bIBaeTCs
[ONHOEe HAWMMEHOBaHWe OpraHW3allvy, a TakKe COKpallleHHOe HaNMEHOBaHHE
opranusanuM (mpu ero HanMuuu), HUKe B rpade 1 cTaBuTCA TIOPSIKOBBIA HOMEP
sarmck  (HyMepalsi, Hapacraiomlas B TEHCHHC BCcero Imepuoja TPYyIOBOH
JesTeIHOCTA paboTHUKA); B rpade 2 yka3piBaeTCs AaTa HarpakieHus; B rpade 3
3aMMChIBAETCS, KEM Harpax/ieH paGOTHHK, 3@ KaKHe JOCTIKEHHA ¥ KaKoM Harpaiou;
B rpade 4 yKasblBaeTCi HAHMEHOBAHHC NOKyMeHTa, Ha OCHOBaHWH KOTOPOTO
BHECEHA 3aIkCh, CO CCHUIKOH Ha ero aty ¥ HOMEp.

V. Oco6eHHOCTH 3anoJTHEeHH aybaukaTa TPYAOBOH KHHKKH
27 Jluno, yTpaTyBIIIee TPYAOBYIO KHIDKKY, 06s3aH0 HEME/IJIEHHO 3asBUTH 00 TOM
paGoToaTeNo N0 MECTY pa6oThl, T Obina BHECEH mocJieIHss 3anuch B TPYAOBYIO
KHHAKKY.
3aBe/lyIOLHH WK BBIAACT paboOTHUKY ayOnuKaT TPYAOBOM KHWXKH HE no3nHee 15
pabouux JHEH CO JHs NojatH paGOTHUKOM 3asBICHH.
28 Jly6nukaT TPYAOBOH KHHKKH 3aMOJHSIETCS B COOTBETCTBHHM C TiaBaMH I-1V
pacrosero ITopsnka.
B xy6nmKaT BHOCSTCS CIEAYIOIINE CBEICHHMS:



CBeJeHHUs 0 pabOTHHKE:

a)paMuiKs, HMsi, OT4ECTBO (TpH HaJIWYMK ), aTa pOXKIAECHHU;

f)obpasoBanne, MPOdeccHs, CIEeUANBHOCTD - Ha OCHOBaHMHM JOKyMCHTOB 00
06pa3oBaHMi, O KBalM(UKAUM¥ WIH HAIAYAM CHCHHATIBHBIX 3HaHu#i (TpH
TMOCTYIIEHHH Ha paboTy, TpeOyHOMyto CrelHaibHbIX 3HAHMH WIM CIelMalbHOH
MOATOTOBKH );

B)CBeJIeHMs O PaBOTHHUKe, yKa3biBaeMble Ha MEPBOH CTpaHMIC (TUTYJIBHOM JIHCTE)
TPyAOBOM KHIKKH, 3aIl0IHAIOTCS CIIeIyIOIHM obpa3oMm:

dbamMunus, WM M OTYECTBO (IIpH HATM4MKM) YKa3bIBAIOTCS TOJHOCTBIO, 6es3
COKpAllleHWH WIM 3aMeHBl MMEHM M OTYeCTBa HMHHIMANaMH, jara POXKACHUS
3aICEIBACTCS TOMHOCTBIO (UMCIIO, MECHLL, TO/1) Ha OCHOBaHMM MAacnopTa Wild HHOTO
JIOKyMEHTa, YA0CTOBEPAIOLIET0 THYHOCTB;

sanmuch 00 00OpasoBaHHM (OCHOBHOE obmee, cpeaHee obmiee, cpeaHee
npoecCHOHANBHOE, — BBICIIEE (GakanaBpuatr, CIEIMAIATET, MarucTparypa,
TOArOTOBKAa KAJpOB BhICIIEH KBanM(uKalyy) OCYMIECTBISIETCS TOJILKO Ha
OCHOBAHHH JOKYMEHTOB 00 06pa3oBaHuH (aTTECTaTa, yOCTOBECPEHN)A, JUILIOMA);
npoeccus U (WIK) CIEUMATBHOCT YKA3bIBAIOTCS HA OCHOBAHMHU JIOKyMEHTOB 06
obpazoBaHuM, KBaTM(UKAUM¥ WIM HAIMYME CHCHHATBHEIX 3gaHuil  (TIpH
TIOCTYIUIEHAH Ha paboTy, TpeOyolIyI0 CHeHaIbHBIX 3HAHWW WM CIelHalIbHOH
MOATOTOBKH ) WM APYTHX HaJexalle 0(hOpMIIEHHBIX JIOKYMEHTOB;

r)1ociie yKa3aHHs AaThl 3aM0THEHHS TPYIOBOH KHMKKH pabOTHHK CBOEH MOJNHUCHIO
Ha TepBOM CTpaHMie (THTYIBHOM JIMCTE) TPYJIOBOW KHMXKKH 3aBepseT
IIPaBUIEHOCTH BHECEHHBIX CBEJICHHUH;

J)IepBYIO CTpaHHILy (THTYIbHBIH JIHCT) TPYIOBOA KHMKKH TOJINMCHIBACT TAKKE
JIALO, OTBETCTBEHHOE 32 BhIa4y TPYAOBBIX KHIKEK, ITOC/IE YEro CTaBUTCA Nedath
opraHu3aiuu (IedaTh KaapOBOH cnyx6s1) (MpU HANTMYMHA TEYaTH), B KOTOPOM
BIEpBBIE 3aII0JHEHA TPYA0Bas KHIKKA,

e)cBeneHrst 06 obmem craxke paboTel pabOTHHKA 10 TOCTYILICHMS K JAHHOMY
paboToaTeNo, MOATBEPKACHHOM JOKYMEHTaJIbHO;

)cBeleHHss 0 paboTe W HarpaxaeHUH (MOOMIPEHNH), KOTOpBIE BHOCHIMCH B
TPY/IOBYIO KHHIKKY I10 TIOC/IEIHEMY MECTY paboTHl.

29 Eciim  pabOTHHK [0 TNOCTYIUIEHMs B JaHHYIO OopraHu3aluio (k JaHHOMY
paboTozateno) yxe paboTai, TO IpU 3a0THEHAN JyOnuKaTa TPYAOBOH KHWKKY B
pasnene "Csenienus o pabore” B rpady 3, BHOCHTCS 3amuch 00 0bmieM TpyAOBOM
craxce pabOTHI B KayecTBe pabOTHHKA [0 MOCTYILICHHS B JaHHYIO OpraHu3aluio (K
JlaHHOMY paGOTOMIATENIO), IOATBEPKACHHOM COOTBETCTBYIOILIHMH JOKYMEHTaMH.
O6umii ctax paGOTHI 3alMCHIBAE€TCs CyMMapHO, TO €CTb ykasbiBaeTcs obiee
KOJIMYECTBO JIET, MECSIIEB, AHEH paboThl 6e3 yTOUHEHHS, Y KaKoro paboTtonarens, B
KaKue MepHOJIbl BPEMEHH U Ha KaKMX JOJLKHOCTAX pabora B MPOLLIOM Bliaziemnell
TPYAOBOM KHHMIKKH.

ocne sToro 06wl TPYAOBOH CTaX pPabOTEL MOATBEPKACHHBIM HaJUIeKale
0(hOpMIIEHHBIMH IOKyMEHTaMH, 3aIHCBIBAETCAH 11O OTJIE/IbHBIM TIeproziaM paboTel B
ClIeAyIOLIEM MOPSJKE: B rpade 2 ykasplBaeTCs Jara npuema Ha pa6ory; B rpade 3
3aryUchbIBaeTCs HaMMEHOBaHHWE OpraHu3alliy (paboromarens), THe paboran
paGOTHUK, a TaKKe CTPYKTYpHOE nofpasjieieHue U paboTa (IOIDKHOCTB),
CrenUAaTbHOCTh, Mpodeccus ¢ yKasaHHeM KBaTM(UKALIMH, Ha KOTOPYIO OBLI IPHHAT
pabOTHHK.



Eciu TpeicTaBleHHBIMH —JOKyMEHTaMH TOATBEPXKAACTCA, HTO paboTHHUK
TepeBOIMICA Ha APYTYIO NOCTOSHHYIO paboTy B TOH JKe OpraHM3aliy (y Toro xe
paboTtozareis), To 06 3TOM TaKXKe JIe1aeTCs COOTBETCTBYIOMIAs 3aIIUCh.

3arem B rpade 2 yKa3blBaeTCs JaTa YBOJIbHCHHA (npexpalieHus TpYHAOBOTO
morosopa), a B rpaje 3 - TpHYMHA (oCHOBaHHE) YyBOJbHEHHS, €CIHM B
MpeCTaBIeHHOM PaGOTHUKOM JOKYMEHTE HMEIOTCS TaKHE NTaHHbIC.

B ToM ciy4ae, KOrza AOKYMEHTBl HE COJepXaT MOJHOCTBIO YKa3aHHBIX BBIILIE
cBejleHHUH 0 paboTe B IPOLLTOM, B AyOiuKaT TPYOBOM KHWKKM BHOCSTCS TOJIBKO
UMeroLIMecs B JOKyMEHTax CBeICHMS.

B rpade 4 yka3piBaeTCs HAMMEHOBAHHUE, 1aTa U HOMEP ZIOKyMEHTa, Ha OCHOBaHUH
KOTOpPOrO IPOU3BEJEHBI COOTBETCTBYIOIIME 3alHCH B ny6mukare. OpHrAHAIIbI
JIOKYMEHTOB, TNOATBEPKIAIOMHNX CTaX paboThl, TOCHe CHATHA C HMX KOTHH M
HajUTe)Kaliero Mx 3aBepeHuss paborojareneM MM KajpoBOM  ciryx06oMH
BO3BpAIAIOTCS HMX Bhajensily. B ciydae ecid yTpata TPYHOBOM KHHIKKH
TIPOM30LILIa IO BUHE paboToaTeNs, TO paboTozaTens 00s3aH OKa3aTh CONCHCTBHE
pabOTHUKY B TOIYYEeHHH JOKYMEHTOB, MOATBCPKIAIOIIAX cTaxX ero paboTsl,
MpeIIIecTBYIOIINA TOCTYIICHHIO Ha paboTy K JaHHOMY paboTOJATENHO.

30.ITpy HaIMYUM B TPYAOBOH KHMKKE 3allUCH 06 YBOJIBHEHWM WIIM TIEpeBOJie Ha
Ipyryo paboTy, IpU3HAHHOK HeelCTBUTENBHOM, pabOTHHKY IO ero MMCbMEHHOMY
3asBICHHIO BBIAAeTCs AyOIMKaT TPYJAOBOM KHIKKH MO MECTy paboThl, rae Obuia
BHECEHa HeNpaBUiIbHAs WM HETOYHas 3alHCh, B KOTOpBIN IEPEHOCATCS BCE
IpOM3BEEHHBIE B TPY[JOBOM KHWKKE 3allMCH, 33 UCKIIIOUEHHUEM 3aIlUCH,
IIPU3HAHHOMN HeJeHCTBUTEBHON.

Eciu opraHu3alys, KoTopas NpOW3Be/ia HENPAaBUIbHYIO HIIH HETOYHYIO 3allHCh,
peOpraHn30BaHa, MCIPaBIeHHe TIPOM3BOAUTCA €€ paBOIPEEMHUKOM, a B ClIy4ae
NMKBAZALMA OpraHu3aluy - paboTofaTeneM IO HOBOMY MECTY paboThl WIH IO
mecTy paboTsl, rae Obuia BHECEHA IOCIEHSA 3alnCh B TPYHOBYIO KHIKKY, Ha
OCHOBAaHHMH COOTBETCTBYIOILErO NOKYMEHTA.

Ecny HenpaBWIbHAs WM HETOYHas 3aliCh B Tpy[OBON KHMKKE MPOH3BEACHA
paboromareneM - GU3UYECKHM JHIOM, SBJSIOIMMCS  WHIMBUIYaJIbHBIM
mpeATpUHMMaTENeM, M JACATENBHOCTE €0 npeKpalieHa, HCIpaBleHUe
Ipou3BOANTC paborojareneM Mo HOBOMY MECTY paboThl Wi MO MecTy paboThl,
rge Oblia BHeceHa IIOCHE[HsAsA 3aluch cBemeHMii o paboTe Ha OCHOBaHHH
COOTBETCTBYIOILETO JOKYMEHTA.

TpynoBasi KHWKKa 0GOPMIIAETCS ¥ BO3BPAIIACTCA BJIAJICIIBILY.

31 Jlpu MaccoBoi yTpaTe paGoTozaTeneM TPYAOBBIX KHIXKEK pabOTHHUKOB B
pesysbTaTe  4pe3BbIYAHHBIX cuTyauuii  (9KOJOTHYECKHE M TEXHOr€HHbIE
karacTpodbl, CTHXHAHBIC GencTBus, MaccoBble OecropAnkd M ApYTHE
4pe3BbIYaAHbIC oBCTOSTENBRCTBA)  TPYAOBOM  CTaX  STHX pabOTHHUKOB
yCTaHaBJINBACTCA KOMMCCHEH 10 yCTaHOBJIEHHIO CTaxa, co3aBaeMOil OpraHam
HCTIONIHUTENIGHON BIacTH CyOBEKTOB Poccuiickoit ®enepanuu. B cocras TaKOM
KOMMCCHHM BKJIIOYAIOTCS MpeACTaBUTE]N paGoTozarenei, TpOQCOO30B MM HHEIX
YIOJHOMOYEHHBIX PaboTHUKaMH NpeICTABATENbHBIX OPTaHoB, a TAKKE APYTHX
3aMHTEPECOBAHHBIX OpraHU3aluH.

VcranopeHue (hakra paGoTsl, CBEACHHH O npodeccuyt (JOIHKHOCTH) U NEPUOMAX
paboThl y AAHHOIO paboTozaTens OCYIIECTBIACTCSH KOMHCCHENH Ha OCHOBaHWH
JIOKYMEHTOB, HUMEIOIMXCA Y paGoTHHKa (CBeJICHHs O TpY/I0BOH JIeATENBHOCTH



npeocTapiseMble  paGoTHHKY —paGorojareneM, CBeJEHHs O  TPY/JOBOH
IeSTeNBHOCTH, MpefocTaBliseMble U3 HHOOPMALMOHHBIX pecypcoB IIeHCHOHHOrO
donna Poccuiickoit ®ezepauyu), a B Cly4ae HX OTCYTCTBHA - HA OCHOBaHHM
ToKa3aHHM AByX M Goliee CBHIETENEH, 3HAIOIMX pabOTHHUKA [10 COBMECTHOH ¢ HUM
NIeSATeIIbHOCTH Y OHOTO paboToaTes Uil B OHOM CHCTEME.

Ecnu paGOTHHK [0 TMOCTYIUICHHS K [aHHOMY paboTOJaTelo yike paborai,
KOMHCCHS TIPHHUMAET Mephl K TOIyYEHHIO JOKYMEHTOB, MOATBEPKAAIONINX 3TOT
bakT.

ITo pesynbraraM paboOThI KOMHCCHHM COCTaBIS€TCS aKT, B KOTOPOM yKasbIBAalOTCH
nepuoasl paboThl, npodeccus (IOHDKHOCTH) M MPOJOKMTENBHOCTH TPYNOBOTO
cTaka pabOTHHKA.

PaGoTonaTens Ha OCHOBAHHM aKTa KOMHMCCHHM BblaeT pabOTHHMKY MyOimKaT
TPYAOBOH KHUKKH.

B ciydae, €CliM MOKyMEHTbl HE COXPAaHMJIMCh, CTaX pabOThl, B TOM 4HCIe
YCTaHOBJIEHHbIM Ha OCHOBaHHW CBUJCTEIBCKHX TIOKa3aHui, MOXeT OBITh
NOATBEPXKIEH B Cy1eOHOM TOpSIKE.

B TakoM e TIOpSJKE BhaeTcs AyOnMKaT TPyNOBO¥ KHHIKKH, €CJIM TPyAOBas
KHIOKKA (BKJIa/IBIII) PHUIILIIa B HEroAHOCTH (obropera, nopsaxa, UCcravyKaHa).

I[Tpu BeIzade Aybnvkata B IPaBOM BEPXHEM YIUy NEPBOH CTPaHHIBI nybnukata
TPYJOBOW KHHJKKM JIeJaeTcsl HaJAIHCh: "ly6nukat". Ha mnepBod CTpaHHLE
(TUTYJBHOM JIKCTE) TNpEXHEH TpyAOBOW KHMKKM MMHIIETCH: "B3ameH BbIlaH
nybnukar" ¢ ykazaHHEM €ro CepuH ¥ HoMepa.

VI. Bkaaabim B TPYAOBYI0 KHHIKKY
32.B cnydae ecnv B TPYJAOBOM KHIKKE 3allOJHEHbI BCE CTPaHHUIIBI OXHOTO M3
pa3/eNioB, TPYJOBas KHHKKA JAOTOJHAETCH BKJIAIbIICM, KOTOpBIN SBISETCH €€
HeOTheMJIEMON 4YacThio, odopMmisieTcs W Belercs paborojareneM B TOM XKe
TNopsiIKe, YTO ¥ TPYA0Basi KHHXKKa.
Bkiaasii 63 Tpy10BOM KHUKKH HEIEHCTBUTEIIECH.
33.I1pu BbIgayYe KaxOOro BKIA/bIMIA B TPYAOBOH KHHKKE CTaBHTCS IITaMII C
Hanmuchio: "BhiaH BKIAABIIT" ¥ yKa3bIBAaeTCs Ceprs U HOMep BKJIa/IbILIa.
Vka3aHHYIO 3alMCh HEOOXOMMMO JielaTh Ha TUTYJIBHOM JIACTE TPY/OBOH KHHKKH
(ctp. 1). B ciydae ecim Ha THTYJIBHOM JIHCTE OTCYTCTBYET MECTO IUIS. BHECEHHs
3aMHCH O BBUIAYe MOCIIEAYIOMIEro BKJIablla, TaKylo 3alliCh CICAYeT CAEIaTh Ha
TUTYJILHOM JIMCTE MEPBOTO BKIIA/IbILIA.

VII. Beiaaua TpyA0BO# KHHKKH PabOTHHKY

34 TTo muchMEHHOMY 3asBIeHHIO paboTHUKa paboTonaTerns 06si3aH He To3Hee TpeX
pabourx JHEH CO JiHs MOJIauK 3asBICHHS BRIIATE paGOTHHKY TPYAOBYIO KHHXKY B
Lensix €ero 06S3aTeNBHOTO COLMANBHOrO  CTPaXOBAHWA (obecreueHns), 3a
MCK/IIOYEHHEM ClydaeB, KOria Tpy/ioBas KHHXKa Ha paboTHHKA HE BEJIETCS.

35.Ilpu mopade pabOTHHKOM 3asBICHHA O NpeoCTaBICHHH eMY paboTtojareneM
cBEJIEHHUH O TPYJAOBOH IEATEIBHOCTH B COOTBETCTBUHU CO CTAThEH 66.1 TpynoBoro
xonekca Poccuiickoii ®@eznepaluu paboToaarens BBIIAET pabOTHHMKY TPYAOBYIO
KHIKKY Ha pyKH He TI03/IHee TpeX paboduX JIHEH cOo JIHs M0JIa4y TaKoro 3asBICHHA.
B ciydae, ecld yKa3aHHOE 3asBIIEHHE NOJAAHO paGOTHUKOM MeHee 4eM 3a TpH




pabouux OHS O €ro YBOJBbHEHHMS, TPYAOBas KHIKKA BBIAAETCH PaOOTHHKY HE
MO3JHee IHS YBOJIbHEHUS.

Ilpu BIIaye TPyAOBOH KHMKKM B Hee BHOCHTCSH 3allCh O Mojaye PaGOTHHKOM
3aiBJICHMsS O IIPEJOCTaBICHHHM eMy paboTojarteieM CBeIEHHH O TPYIAOBOM
HESTENbHOCTH B COOTBETCTBHM cO crarher 66.1 Tpymosoro xopekca Poccuiickon
Denepanyy, KOTOpas 3aBepseTcs MOANMCHI0 paboTomarens WIM JHIA,
OTBETCTBEHHOIO 32 BeJIeHUE TPYIOBBIX KHHXKEK, edaThio paboroaarens (KagpoBon
cnyx6s1) (npu Hanuuumu nedareid). B rpade 1 craBHTCS NOPSIKOBBEIM HOMEp
BHOCHMOHM 3aIUCH, B rpade 2 yKa3bIBaeTCs JaTa Bbllady TPYIOBOH KHUKKH, B rpade
3 nenaetcs 3anuck "[logaHo NMUCbMEHHOE 3asiBIIEHUE O MIPENOCTABICHUU CBENECHUHI
O TPYIOBOH HesATENbHOCTH B COOTBETCTBHM coO crtathed 66.1 TpymoBoro xoaexca
Poccuiickoii @enepauun”, B rpade 4 ykaswsiBaeTcs 3asBlIeHHe pabOTHHKaA, C
yKa3aHHMEM J1aThl © HOMEpa €ro perucTpaLum.

36.Ilpu yBonbHeHWM pabOTHMKa (MpEeKpalleHUH TPYAOBOIO IOTOBOpA) 3alMCH,
BHECEHHBIE B €r0 TPYJOBYIO KHIXKKY 3a BpeMs paboThl y JaHHOTrO pabortomareisd,
3aBepSAIOTCA MOAMMCHIO paboroaarenss WM MA@, OTBETCTBEHHOIO 3a BeJEHHE
TPYAOBBIX KHHJKEK, IedyaThio paboroaarelns (KaJpoBOH cCirykObl) (IIpU HaIW4MH
nevarem).

Ecnu TpymoBasi KHIDKKa 3allOJIHAJIACh Ha IOCYAapCTBEHHOM s3bike Poccuiickoi
denepalyy ¥ Ha rOCYyJapCTBEHHOM s3bIKe pechyOimku B cocTtaBe Poccuiickoi
®enepanun, 3aBepsroTcs 006a TEKCTa.

Pa6otomatens 0b6s3aH BblAaTh pabOTHUKY B J€Hb YBOJIBHEHMs (IIOCIIEHUH JI€HB
paboThl) €ro TPyAOBYIO KHUKKY C BHECEHHOM B Hee 3alIMChI0 00 YBOJIILHEHUH.

37.B ciydae ecid B JieHb YBOJIbHEHHMsS pabOTHHMKa (IIpeKpallleHHs TPYJOBOTO
JOTOBOpa) BBIAATH TPYAOBYIO KHHJKKY HEBO3MOXKHO B CBfA3H C OTCYTCTBHEM
paGoTHHKa 60 ero OTKa3oM OT IIOJyYEHHs] TPYAOBOW KHIKKH Ha pPYKH,
paGoTozarens HanpasiseT pabOTHHKY yBeIOMIIEHHE O HEOOXOMUMOCTH SIBUTHCS 32
TPYIOBOM KHWXKOM subOO JaTh corjacHeé Ha OTHpaBleHHe €€ II0 MOoYTe.
HanpagiieHue TPyJOBOM KHIDKKM IOYTOH IO yKa3aHHOMY pabOTHHKOM ajpecy
JOITyCKaeTCs TOJIBKO C €ro COrjiacusi.

Co IHS HampapJIeHHsl YKa3aHHOIO yBeJOMIIeHHs paboToxarenb 0CBOOOKIAeTC OT
OTBETCTBEHHOCTH 3a 3aJIEPKKY BBIIAYH PaOOTHUKY TPYJAOBOH KHIDKKH.

33.B cinydae cMmepTd paboOTHHMKa TpyJAOBas KHM)KKA IIOCJI€ BHECCHHs B HEC
COOTBETCTBYIOLIEH 3aITUCH O NPEKPALEH!H TPYIOBOI'O IOTOBOPA BBIAACTCS HA PyKH
YlieHy ceMbH pabOTHHKA, TIPeIbIBUBILIEMY CBHIETENECTBO O CMEPTH NOA PaCUCKy
WIM BBICBUIAETCS MO I[I0YT€ 10 TNMCBMEHHOMY 3asBJIEHHIO OJHOIo M3
POZICTBEHHUKOB.

VIII. Yuer 1 XxpaHeHHe TPYAOBbIX KHHKEK
39.C uenbio ydeTa TPYAOBBIX KHHKEK, a Takke OIaHKOB TPYZOBOM KHMXKKH U
BKJIAJIbIIIA B Hee y paboTonaTeneii BeAeTCs:
a)yder GJIaHKOB TPY/AOBOM KHIKKH M BKJIa/IbILIA B HEE,
6 )y4eT TpyAOBBIX KHHKEK ¥ BKJIAJbIIIEH B HAX.
40.PyKOBOZMTENb CaMOCTOATENbHO pa3pabarkiBaeT KHHIH (>xypHaIBl) IO YYeTy
61aHKOB TPYNOBOM KHWKKM M BKIaJbllla B Hee W y4eTa IBWXCHHs TPYHOBBIX
KHUKEK.



B xHure (KypHaje) 1o y4eTy OBHKEHHUS TPYIOBBIX KHMKEK M BKIAJbIIIEH B HEe
yKa3bIBAlOTCS TPYAOBbIE KHWKKH, IPUHATHIE OT paOOTHUKOB NP MOCTYIIJIEHHH Ha
paboTy, a TaKKe TPyAOBble KHH)KKM M BKJIQJBIIIH B Hee, BbIlaBaeMble paOOTHHUKaM
BHOBB, C yKa3aHUEM UX CepHH U HOMepa.

B kuure (kypHaine) no yyery OiaHKOB TPYAOBOH KHH)KKH M BKIaJpIllla B Hee
GUKCUPYIOTCS CBEIEHMs O BCEX OIepalusaX, CBA3aHHBIX C IIONyYE€HHEM H
pacxozoBaHueM OJIaHKOB TPY/I0BOM KHMKKH ¥ BKJIa/IBIIIA B Hee, C yKa3aHHEM CEpUH
¥ HOMepa Kaxaoro OiaHkKa.

Vxa3zanHble KHUTH ()KypHaJbl) JOJDKHBI OBITH NPOHYMEPOBaHBI, MPOIIHYPOBAHEI,
3aBepeHbl  TMOJAMMCHIO  PYKOBOJAMTENs  OpraHW3aldH,  WHIMBHIYaJbHOIO
TNpeANpUHAMATEIIS, Ie4aThiO OpPraHU3alHH (TIpU HAIMYHH).

41 BnaHKM TPYAOBOM KHM)KKM M BKIaJbllla B Hee XpaHATCs y paborojarens Kak
JIOKYMEHTBI CTPOTOM OTYETHOCTH M BBIIAOTCSA JIMIY, OTBETCTBEHHOMY 3a BEICHHE
TPYAOBBIX KHHMKEK, I10 €ro 3asBKe.

[To OKOHYAaHMM KaXJOro Mecsla JIMIO, OTBETCTBEHHOE 3a BEJECHHE TPYAOBBIX
KHUKeK, 0053aHO IpeJICTaBuTh B OyXxrantepuio paboToiaTesis OTYET O HAIUYUH
61aHKOB TPYIOBOM KHMXKKHM M BKJIabllla B Hee MW O CyMMax, IMONY4YEeHHBIX 32
ohopMIIeHHBIE TPYAOBBIE KHIDKKM M BKIQ[BIIM B HHX, C IPHIOKEHHEM
TIPUXOJIHOTO OpJiepa Kacchl opraHu3auyy. McrnopyeHHbIe NPH 3aM0HEHHH OIaHKH
TPYZOBON KHW)KKM ¥ BKJIAJBIIIA B Hee MOMAJIEKAT yHUYTOXKEHUIO C COCTABIEHHEM
COOTBETCTBYIOLLETO aKTa.

42 PaboTozmaTtens o6s3aH OpraHu3oBaTh paboTy 10 BEINEHHIO, XpPaHEHUIO, y4eTy U
BbIJJau€ TPYAOBBIX KHIKEK M BKJIAZBIIIEH B HUX.

VIOJHOMOYEHHOE U0, Ha3HaYaeMoe IPUKa3oM (pacropskenreM) paboroparens,
OCYIIECTBJISIET BeIEHHE, XpaHEHHE, y4eT ¥ BblIaqy TPYIOBBIX KHHKEK.

43 TpynoBele KHWKKH M MyOnukaThl TPYHOBBIX KHHMXKEK, HE IIOIy4Y€HHBIC
pabOTHMKAMM TIDH YBOJNBHEHWH 1060 B Cclyyae CMepTH paboOTHHKa €ro
GIMKAMIIAMK POJICTBEHHUKAMH, XPaHATCS N0 BOCTpeboBaHus y paboTomarens (B
OpraHu3alliii Wi Yy (QH3MYECKOro i@, SABIAIOMIErocs HWHAXBULYaIEHBIM
npeaIpuHAMaTe]IeM) B COOTBETCTBHH C rnasoii IV @enepaibHOro 3akoHa OT
22.10.2004 N 125-®3 "O6 apxuBHOM jeie B Poccuiickoi @eepanuy.

44 PyKkoBOIMTENH 0653aH IIOCTOSHHO HMETh B HATMYUYM HEOOXOIMMOE KOINIECTBO
61aHKOB TPYOBOM KHVKKM M BKJIAJIBIILIEH B HEE.

45 B citydae HeIPaBUIBHOTO 3aII0NIHEHHS TPYA0BOH KHIDKKM WA BKIIGJIBIIIA B HEE,
a TaKk)Ke B ClTydae MX MOpYH He 10 BHHe paboTHHKA



